
Anchor Bay School District
Technology Department

Anchor Bay School District
Technology Department

51880 Washington Street
New Baltimore, MI  48047

Setting Up Outlook Express 6

1. Open up Outlook Express by double clicking the icon on your desktop, or by 
clicking Start, Programs and then Outlook Express.

If you have setup Outlook Express before skip to step #3.

2. If youôve never used Outlook Express before you may receive a message to 
asking if you want to make Outlook Express your default mail client. If this is the 
case just click Yes to continue.

3. If the Internet Connection Wizard does not start up. Go to the Tools pull down 
menu and choose Accounts. Select and remove all accounts. Click on the Add 
button and choose mail. The next window should look like this:

  Do as prompted. Type in your name as how you would like other people to see it.
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